CS 104 Fall 2008 Exam 1- review
Chapter ECC — Essential Computer Concepts

1. A data file contains instructions for a compuprhow to perform a specific task.
T F

2. A collection of Web pages is called a Web.site
T F

3. Pressind\lt + Print Screen will capture the entire screen & copy it to thip doard while pressing
only Print Screenwill only capture the currently active window.

T F
4. The physical components of a computer arenexfd¢o as .

a. Software c. configuration

b. Hardwari d. specification

5. are removable circuit boards that arertad into slots on the motherboard to expand the
capabilities of the motherboard.

a. Drives c. Peripheral devict

b. Card: d. Chips

6. A series of eight bits is called a(n)

7.A(n) is created by a user, for instance, a report yotewith a word
processing program.

Ch BEB — Browser & E-mail Basics

8. An anti-phishing is a filter feature that wauyou if the Web site you are visiting might bedlia or
unsecured.
T F

9. The term cyberlawapplies to material that can be used for educationnonprofit purposes, as
opposed to commercial profit.
T F
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10. Item 3 in the figure above is a(n)
a. tab b. ribbon c. URL d. display list
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http://www.centralpenn.edu/library/index.asp
k . ; : i 5

2 4

Label the items from the figure above:
11. 1-
12. 2-
13. 3-
14. 4-

15. The Web is a system of electronic documeaitedWeb .
a. servers b. pages C. engines d. directories

16. In your own words, describe one of the badies or pieces of etiquette from the handout diggr
e-mail rules & etiquette.

Chapter OFF — Getting Started with Office

17.Excel is often referred to as a spreadsheet pragram
T F

18.Microsoft Access displays data in a file called @kbook.
T F



19. The ability to share information between twograms is known as .

a. relational communicatic C. nhetworking
b. maximizing d. integratior
20.You can have files open at the same time.

a. multiple c. two

b. four d. only one

21. Ctrl+S is an example of a(n) .

a. icon c. keyboard shortc
b. button nam d. KeyTip
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22. Item 1 in the figure above is an example of a .
a. Live Previev c. both a and b are corr
b. bullet style from the Bullet Library galle d. neither a nor b are corr

23. The 1 following the word “Palette” shown retfigure above is a(n)
a. bullet C. nhonprinting charact
b. icon d. symbo

24. The Recent Documents list is found on the .
a. Office Buttor c. Quick Access Toolb:
b. Clipboard grou d. taskba

Chapter FM - File Management
25. Folders cannot contain other folders.
T F

26. In the filenam€&S104-A02Pikalek.zipthe.zip portion is referred to as the extension.
T F

27. It's a good idea to give your files and fokleneaningful names that will help you remembeirthe
purpose and contents.
T F

28. You cannot use spaces in your Windows Xmditees.
T F



29. The file path-:\FM\Tutorial\Holiday.omp has

a. 3 b.4 c.5 d. 6

parts

30. The referred to in the filepah\C\A\B\a.doc is stored on drive

aA b.B ¢cC d.D

31. The top level of the file system is knowrtlaes

a. directory b. operating system c. root director d. system folder
ol
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= 'D My Documents \ Iﬂassessment File Folder 9/16/2008 10:37 AM
) Access (concordia File Falder 9/3/2008 10:03 AM
£ assessment Ejdownloads File Folder 9/16/2008 11:25 AM
=) concordia 1 I[_:'IEJ(CFJ File Folder 6252008 1:40 PM
£ downloads CiMozilla File Folder 6242008 1:47 PM
) Excel < @My Music File Folder 9/16/2008 1:01PM
& ) Mozila {fiﬂMy Pictures File Folder 8/29/2008 8:59 AM
& 'd My Music > 2 iEMy Videos ile Folder 6,/24/2008 1:56 PM
B (B} My Pictures [E0utiook 3 File Folder 8/18/2008 9:15 AM
|§ My Videos i.'_':lF‘awerpoint File Folder 6252008 1:40 PM
) Outlook _ (CPublisher File Folder 6/25/2008 2:01PM
=) Powerpaint Ifjhﬂfnrd File Folder 9/8/2008 4:27 PM
[5) Publisher - ?-Parking application ... 33KB Adobe Acrobat... 9/8/2008 1:07PM
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32. In the figure above, item 1 refers

a. the entire immediate contents of My Documents
b. just the files of My Documents.

c. just the folders inside My Documents.

d. Just a selected number of files in My Documents

31. In the figure above, item 3 refers to

a. the entire immediate contents of My Documents
b. just the files of My Documents.

c. just the folders inside My Documents.

d. Just a selected number of files in My Documents

32. In the figure above item 5 refers to

4
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Referring to the figure above label the followitbgns:

33. ltem 1

34. ltem 2

35. Item 3

36. Item 4

LA

Referring to the figure above, describe the fumctibthe following items:

37.ltem 1

38. ltem 2

39. Item 3

40. Item 4




