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Licensure Checklist

_____
Make sure that you have passed all areas of the Praxis I test.

_____
Take and pass the Praxis II tests in the Principles of Learning and Teaching and the content area(s) in which you seek licensure.

· Typically it takes 6-8 weeks before scores are received.

_____
The Concordia College teacher education program prepares you for licensure in the state of Minnesota. If you are interested in licensure in another state, you may need to complete additional requirements unique to that state, which includes North Dakota.

· The Career Center has contact information for other state offices. It also can be found at the Department of Education web site under Links: Council of Chief State School Officers.

_____

Have fingerprints taken.  Fingerprint cards are available in the Career Center. 
· Cost is $5.00 cash for Minnesota or check with the state where you are applying for licensure. 

· Fingerprints may be taken at the Clay County Sheriff’s Department at any time:  915 9th Ave N; Moorhead, phone 299-5151. 

_____
After completing all requirements of graduation and passing Praxis I and II series… 

· Submit licensure application online at http://education.state.mn.us/mde "drop down menu - Teacher Support and then Educator Licensing."   

· Allow approximately 30 minutes to complete online process and follow directions carefully.

· Have your credit card ready for payment of application fee and fingerprint fee 

· Print out the application cover sheet and verification page and submit to Diane Holmquist in the Registrars Office, along with your fingerprint card. 

NOTE:  Your online application is only effective for 60 days.  It is very important that you have evidence of your passing Praxis I and II tests before applying for licensure or you can lose your application fee and need to start the application process again.  
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