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Application for Sabbatical Leave


DUE: 1ST MONDAY AFTER FALL BREAK (FOR 2011: OCTOBER 31ST)

Submit completed form to the Office of Academic 
Affairs, ATTN: Laura Hoverson (lhoverso@cord.edu)

I. BASIC INFORMATION

[bookmark: Text1]Name:	     		Date:      
(Last, First Middle)

Department: 	     

Current Academic Rank: 	     

[bookmark: Check1][bookmark: _GoBack]Current Tenure Status: 	|_|  Tenure-eligible	|_|  Tenured
	
Application for a:	|_|  One semester leave	|_|  Two semester leave

Proposed Leave Dates: 	     	     
(Month, Year) 	Starting 	Ending

Have you had a leave of absence since coming to Concordia?	|_|  Yes	|_|  No

If yes, please list the dates of your leave(s) below, including brief descriptions of activities during each leave and any sources of external (non-Concordia) financial support you received.

    





II. SABBATICAL PROPOSAL	( )
		 (Sabbatical Applicant - Last, First Middle)

The questions below pertain to your proposal for work to be done while you are on sabbatical leave.

In writing your proposal, please keep in mind that the first criterion by which sabbatical applications are judged is the merit of the project(s) proposed by the faculty member. Applications for sabbaticals are considered on a competitive basis; the quality of a proposal will be the most important aspect in determining who will be awarded sabbaticals by the Dean. 

If two proposals are deemed equally meritorious, additional criteria are, in order of application: number of years of service at the college without a sabbatical, and total years of service at the college. (Please see Chapter 4 of the Faculty Handbook for the details of policies regarding sabbatical leaves.) Please note that funds may not be available to support all applications for sabbatical leave; this makes it especially important for you to articulate clearly your plans, your intended goals, and the benefits you expect to attain from your work while on leave.  This section is expected to be 3-5 pages in length.

1. What do you propose to do while on sabbatical (be as specific as you can)? Where will your proposed plan be accomplished? Would travel be involved? What institutions other than Concordia might be involved?

[bookmark: Text3]     


2. What are the goals of your proposed sabbatical activities? How do your plans relate to your research, your teaching, or your other professional interests? What concrete results do you expect from this work --publications, manuals, course revisions, etc.?

     

3. How will the proposed activities enhance your personal development or professional renewal? How would the sabbatical also benefit your department and/or the college, in the areas of teaching, scholarship, or service?

     


4. If you have applied for supplementary sources of financial assistance, what is the status of those applications?

     


5. Are there compelling reasons why the leave must be taken at the time proposed? Such reasons might include the need to continue a project already begun; receipt of a fellowship; the need to meet a deadline; a special invitation; one-time opportunities, etc.

     



Sabbatical Applicant Name or Signature: 	Date:

     	     

III. CHAIRPERSON'S STATEMENT	(     )
		 (Sabbatical Applicant - Last, First Middle)

1. List courses normally scheduled to be taught by the applicant during the proposed sabbatical period.

     


2. Which of these courses must be taught then? Could any course offerings be canceled during the applicant's proposed sabbatical period?

     


3. How can departmental staffing needs be met by scheduling changes, by overloads, or by part-time teaching assistance? If, in your opinion, a full-time replacement is required, please develop your argument.

     


4. What additional information do you feel deserves special consideration in this proposal? Are there any additional comments that you would like to make on this proposal?

     



Department Chair Name or Signature: 	Date:
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